
4. Dates of Series 
Earliest Latest 

t o  d a t e  I 1977 

7. Record Series Description This file contains the following documents 
Attach samples of the file. 

Documentsrelating to: n o t i f y i n g  l o c a l  school  systems of approved equipment t h a t  may be  pur- 
chased f o r  D i s t r i b u t i v e  Education programs. 

5. Records Series Title /followed by title used in office; if different) 

D i s t r i b u t i v e  Education Equipment L i s t  F i l e s  
-~ .- __ 

File isarranged: a l p h a b e t i c a l l y  by program area.  I __ 
8. Monthly Reference Rate How often are records referred to which are: 

One to six months old -. --; Seven t o  twelve months old --; Thirteen t o  twenty-four months old 

9. Annual Rate of Accumulation of Records 
twenty-five months and older ? 

Letter-size drawers ; Legal-size drawers ; Shelves --;Other (wecify) El /;/<A 

AR-50-71; Rev. 76 (OW,) 



.. . . .- -. I YES 1 NO 1 10. Questionnaire (Place an "X" in the proper~glumn) -~ __ ~. I 
a. I s  this the official copy of the series? 

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 
If not. where is  it? . - . . - 

I 

X c. I s  this a v i ta l  record? ~~ - 
-X_. -. - ~~ d. Does this series have histori&lofiong  term^ research value? 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 
X documents be scheduled seoaratelv? 

_X_ -f .Jsxh&f brmt? Q& n m b d k t  h i z serier m r  ouh!j $ hed!eves.amch CODY. . -. .- 
- I  I ' &  

X I f  yes. attach CODY. .- 

x If v e i  where? ~ . . ~~- 
X i  I ~ h k s e r i e s f ~ r ~ m a ' ~ p n r r i o n a f  i0heguladv m i c r o f i l m e d !  ~ 

X ~ i . ~  R o e ~  the record ser'mcerult in a cmmuter printout? ~~~ ~ ~ ~~~ ... _._ - _- 

9. Is the information contained in this series ever analyzed and/or recorded in a summarized report? 

; 8 -. 3 fiwtere aduplication of this series in your office, or in another office or agency? 

qetention Requirements The following requires the series to be kept: 

a. State Law -- --years. d. Audit period years. 
b. Statute of limitation -years. e. Administrative need A - y e a r s .  
c. Federal law years. f. Federal retention instructions -years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

Updated every three  (3 )  years. 

12. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the 
0 Calendar Year; 0 Fiscal Year; Q Other ~ then, 

B Hold in the current files areaXXXXXXX_XXa(dkX&JXXXXXXXXX$&&&J&XaX u n t i l  new l i s t i n g  i S dew Ioded; t h  I 
0 Transfer to local holding area; hold _- -year(s); then 
0 Transfer to State Records Center: hold 
[I0 Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

t yearb); then 

These instructions apply to a l l  prior and future accumulations of the series. 

graph 12 are approve 
( I f  disapproved, attach letter 

=_. . . . -. 
AR-50-71: Rav. 76 


